CORPORATE

Supplier Portal Transactions

Introduction

This guide displays the Supplier Portal
tasks to:

Supplier Portal

» View purchase Orders (PO) raised

« Create Invoices linked to Purchase
O rd e rS o Requiring Attention Recent Activity Transaction Reports

= Manage Orders Last 30 Days Last 30 Days

~| Order Number o

- Manage Sd

» Create Invoices without Purchase - e

Shipments

) No data available
O rd e rS + View Receipls No data available

- View Retums

dules

vedules in Spreadsh

Invoices and Payments

- Create Invoice

- Create Invoice Without PO

+ View Invoices
. . View Payments 1
Negotiations [ —
. View Active Negotiations
+ Manage Responses
Supplier News
Welcome to the London Stock Exchange Group (LSEG)!

Auctions from Seller

- View Active Seller Auctions H
We are committed to evaluating new and adaptive Suppliers to meet our evolving needs. We look
for strong capabilities, high-quality and aftractive commercial offerings that build long lasting
partnerships. We partner with our Suppliers to drive savings, ensure compliance, manage demand
and reduce supply chain risk to drive LSEGs profitability and competitive advantage. LSEG is
commitied to making Supplier Sustainability an integral part of the way it does business. You can
find more about LSEG's sustainability ambitions here - as link-

- Manage Seller Auction Bids
Qualifications

- Manage Questionnaires

. View Qualifications https:/iwww Iseg.com/en/sustainability-strategy
Products Invoicing
. Manage Htem Change Crders *We aim to pay all Invoices with correct Purchase Order (PO') numbers as per the contracted due
Gate or as per the terms and conditions.
Company Profile * We operate a strict no-PO-no-pay policy which means you must have a valid Purchase Order
before starting work and submitting an Invoice for payment
+ Manage Profie * Always ask for a PO from your LSEG contact

*LSEG standard payment terms are Net 60 days from the date he Invoice is received by LSEG
&xcept where country laws and legisiation dictate that separate payment terms must be applied

AP Invoice Queries
Ifyou have any questions or issues, please contact Accountspayable@iseg.com
Purchase Order Terms and Conditions

You can find more about LSEG's terms and conditions for Purchase Orders here - as iink:
Lhttp:/iwww.Iseg. fTerms_and_Conditions_of_Purchase.pdf

Supplier Support

I you hava any questions or issues, please contact Accountspayable@iseg.com
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Supplier Portal Transactions

1. View purchase Order

» Navigation — Search for “Orders”

» Enter relevant order number Supplier Portal

Tasks
Orders
Requiring Attention Recent Activity Transaction Reports

+ Manage Orders Last 30 Days Last 30 Days

« Manage Schedules Orders changed or canceled 3 PO Purchase Amount 109K GBP

+ Acknowledge Schedules in Spreadsh Orders opened 51 Invoice Amount 209K GBP
Shipments Receipts 16 Invoice Price Variance Amount 0 GBP

+ View Receipts Payments N

+ View Retums 2 2
Invoices and Payments

« Create Invaice

« Greate Invoice Without PO

+ View Invoice

25

+ View Payments

Negotiations
g B Invoices Overdue

« View Active Negafiations

« Manage Responses

Supplier News.

Weicome to the London Stock Exchange Group (LSEG)!

Auctions from Seller

« View Aclive Seller Auctions H " . X
We are committed to evaluating new and adaptive Suppliers to meet our evelving needs. We look
« Manage Seller Auction Bids for strong iities, high-quality and attractive offerings that build long lasting
partnerships. We partner with our Suppliers to drive savings, ensure compliance, manage demand
and reduce supply chain risk to drive LSEG's profitability and competitive advantage. LSEG is
commitied to making Supplier Sustainability an integral part of the way it does business. You can

Qualifications

+ Manage Questionnaires find more about LSEG's sustainability ambitions here - as link:
- View Qualifications hitps:z//wwwiseg.comien/sustainability-strategy
Products Invoicing
« Manage ltem Change Orders *We aim to pay all Invoices with correct Purchase Order (‘PO') numbers as per the contracted due
date or as per the terms and conditions.
Company Profile *We operate a strict no-PO-no-pay policy which means you must have a valid Purchase Order
before starting work and submitting an Invoice for payment
+ Manage Profile = Always ask for a PO from your LSEG contact

*LSEG standard payment terms are Net 80 days from the date the Invoice is received by LSEG,
except where couniry laws and legislation dictate that separate payment terms must be applied.

AP Invoice Queries
If you have any questions or issues, please contact Accountspayable@lseg com
Purchase Order Terms and Conditions

You can find more about LSEG's terms and conditions for Purchase Orders here - as fink’
Lhttp: i lseg flerms_and_Conditions_of_Purchase.pdf

Supplier Support

If you have any questions or issues, please contact Accountspayable@lseg.com
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2. View Purchase Order
* Note Order Life Cycle on righthand

side of the page

» Click on “View PDF” to download

the purchase order

Click on “Done” to return to the
Home page

Purchase Order: 541P0000000064 (3)

Main

4 General

Sold-to Legal Entity
Bill-to BU

Order

Status
Buyer

Creation Date

Terms  MNoles and Attachments

Required Acknowledgment

Payment Terms

Lines  Schedules

Actions v View v Format w 57

Line Item

FTSE Intemational Limited
GB GBP MN BU
541PO000000064

Closed for Receiving
Satti Razou Madimehetty

17-Sep-2025

Hone

Immediate

=4 Detach
Description

Oracle Training Material

Sup

Supplier Site
Supplier Contact

Additional Contact Email

Bi

o Location

Ship-to Location

Shipping Method
Freight Terms

FOB

FudgeLeam Training Supplier (Extemal)
Head Office - Training

Carlo Bredenkamp

UK London (10 Patemoster Square)

UK London (10 Patemoster Square)

Hone

Hone

[cREme o -

Ordered  4,000.00 GEP
Description  Requisition Training Deferred Gost

Source Agreement  UKPADO0D0041

Supplier Order

Master Contract
Requires signalure
— Pay on receipt
Confirming arder
- Base
Quantity UOM Price

4000.00  4,000.00

Price  Ordered Status

Ordered

Delivered

00 10K 20K 30K 40K
W Amount (G57)

(wwneu s\|




CORPORATE

Supplier Portal Transactions

3. View Purchase Order

To view a list of all open orders: e
» Select “Manage Orders” from the

Tasks list Supplier Portal
* Click on “Search”

. Search | Orders ~ | Order Number

* Click on the “Order Number”

hyperlink to view order detail -

Orders

« Manage Orders

« Manage Schedules

« Acknowledge Schedules in Spreadsheet

Shipments

« View Receipts

« View Returns

Invoices and Payments

« Create Invoice
« Create Invoice Without PO
« View Invoices

« View Payments
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1. Create Invoices Matched to a PO

» Select “Create Invoice” from the
Tasks list

Supplier Portal

Tasks
Orders

+ Manage Orders

« Manags Schedules

- Acknowledge Schedules in Spreadshes

Shipments

+ View Receipls

- View Retumns

Invoices and Payments

- View Invoices

+ View Payments
Negotiations

« View Active Negofiations

+ Manage Responses
Auctions from Seller

« View Active Seller Auctions

- Manage Seller Auction Bids
Qualifications

+ Manage Questionnaires

+ View Qualfications
Products

+ Manage tem Change Orders
Company Profile

« Manage Profie

Requiring Attention Recent Activity Transaction Reports
Last 30 Days Last 30 Days
Orders changed or canceled 3 PO Purchase Amount
Orders opened 51 Invoice Amount
Receipts 18 Invoice Price Variance Amount
Payments 4
.~
25

M Invoices Overdue

Supplier News
Welcome to the London Stock Exchange Group (LSEG)!

\We are committed to evaluating new and adaplive Suppliers to meet our evolving needs. We look
for strong  high-quality and attractive offerings that build long lasting
partnerships. We partner with our Suppliers to drive savings, ensure compliance, manage demand
and reduce supply chain risk to drive LSEG's profitability and competitive advantage. LSEG is
committed fo making Supplier Sustainability an integral part of the way it does business. You can
find more about LSEG's sustainability ambifions here - as link:

nitps:iwww Iseg com/enisustainability-strategy

Invoi

ng

* e aim io pay all Invoices with correct Purchase Order (PO') numbers as per the contracted due
date or as per the terms and conditions

*\We operate a strict no-PO-no-pay policy which means you must have a valid Purchase Order
before starting work and submitting an Invoice for payment.

= Always ask for a PO from your LSEG contact.

* LSEG standard payment terms are Net 60 days from the date the Invoice is received by LSEG
except where country laws and legislation dictate that separate payment terms must be applied.

AP Invoice Queries
If you have any questions or issues, please contact Accountspayable@lseg.com
Purchase Order Terms and Conditions

You can find more about LSEG's terms and conditions for Purchase Orders here - as link:
Lhtip:iiw lseq rms_and_Conditions_of_Purchase. pdf

Supplier Support

ITyou have any questions or issues, please contact Accountspayable@Iseg.com

108K GEP
292K GBP
0 GBP
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2. Create Invoices Matched to a PO
* Enter or select the PO number to
invoice
» Enter the Invoice Number
* Enter Invoice Date
Note: Invoices can not be backdated

©

Create Invoice @

Customer

* Identifying PO |54‘\FOUUOUUOUE4 ‘ v |

T s

Taxpayer ID

* Supplier Site | Head Office - Training v
75 Wickham Road, BECKENHAM, Kent, UNITED

Address KINGDOM

Supplier Tax Registration Number | ‘ v |

* Customer Taxpayer ID |namszzs v

Remit-to Bank Account |XXXX0388 ‘ v |

Unique Remittance Identifier |

Unique Remittance Identifier Check Digit | ‘

Description | ‘

Attachments None ==

Tax Control Amount | |

Name FTSE Intemnational Limited

10 Paternoster Square, LONDON, London, EC4M
AddIesS 71 5 UNITED KINGDOM

Invoice Actions w Save and Close

* Number ‘ INV541_0064

" Date | o

&)

Type | Invoice ~T
Invoice Currency GBP - Pound Sterling

Payment Currency GBF - Pound Sterling
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3. Create Invoices Matched to a PO
* In the Lines Region, click on the
“Select and Add” icon

e Click on “Select All” to add all
lines
(Or select relevant lines)

 Click on “OK”

©

Lines

View v o= B

Select and Add: Purchase Orders

4 Search

** Purchase Order | 541PO000000064 | v |

** Creation Date | dd-mmm-yyyy H:mm e |

Search Results

View w =] Detach | | SelectAll |

| Advanced | Saved Search |

** Consumption Advice |

X

v|

* At least one is required

( Search \||, Reset | | Save... ]

.

Purchase Order Consumption Advice Supplier Item

Mumber Item Description

Number Line Schedule Number Line

Oracle Training Mat. ..

4

S41PODDDD... 1 1 ‘

Ship-to Location

UK London (10 Pat...

| Apply

Ordered

4,000.00
»

-
| Cancel
\
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4. Create Invoices Matched to a PO

* Click on the Attachments “+” icon 0
to add the required Invoice .pdf as Create Invoice @ i+ (0 D €D

attachment entyng PO e [ N 1) * Wunber
- 7] - 1] Supplier Fudgeleam Training Supplier (External) Unique Remittance Identifier : * Date m
« Click on “Choose File” to select

Taxpayer ID
Unique Remitance dentifir Check Digit || Type  Imvoice
Supplier Site

. . Invoice Currency  GBP - Pound Steriing
Description
u I V I Address 15 Wickham Road, BECKENHAM, Kent, UNITED KINGDOM Payment Currency GBP - Pound Sterling
. Attachments  None

B o
H 13 LH] ’ Tax Contral Amount
* ICK ONn

Customer
Customer Taxpayer 1D Name  FTSE Intemational Limited
10 Paternoster Square, LONDON, London, EC4M 7LS,
AdAIESS  |NTED KINGDOM
Lines

veww 4 ¥ E. [ Cancelline |

. i Purchase Order Consumption Advice ) o _ _ o Available ) . A voice Line
Number ~ Type B = R - Supplier ltem Item Description Ship-to Location  Tax Classification e Quantity  UnitPrice UOM Amount foice bine
Number * Line Schedule Number  Line
2 541POD.. 1 . Oracie Training Material [uktongon o] w ] [ [ v)
Total 4,000.00
Attachments x
| Actions v | View v =
Type Category * File Name or URL Title Description Attached By
|E‘ | From Supplier » ‘u file chosen ‘ | ‘ Carlo Bredent
] »

Rows Selected 1

(cance
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Supplier Portal Transactions

4. Create Invoices Matched to a PO

* Click on “Submit” to submit the
Invoice Create Invoice @ R - [ s v cie [ ] ['come

Identifying PO Remit.to Bank Account | 30<x0888 v * Number
FudgelLe r Si lier (Exte I
Supplier  Fudgeleam Training Supplier (Extemal) Unique Remittance Identifier : * Date | 30-Sep-2025 [y

Taxpayer ID
Unique Remitance dentifir Check Digit || Type  Imvoice

Supplier Site Invoice Currency  GBP - Pound Sterling

Address 15 Wickham Road, BECKENHAM, Kent, UNITED KINGDOM Payment Currency GBP - Pound Sterling

Attachments  None

Customer
Customer Taxpayer ID Name FTSE Intemational Limited
10 Paternoster Square, LONDON, London, EC4M 7LS,
Address \yTED KINGDOM
Lines
Vieww 4 3 [E | Cancelline |
Purchase Order Consumption Advice Availabl ) L
* Number * Type Supplier ltem Item Description Ship-to Location Tax Classification J:;:m; Quantity Unit Price UOM * Amount g‘;g:m:gﬁ
* Number * Line * Schedule  Number Line

Total 4,000.00




Supplier Portal Transactions

CORPORATE

1. Create Invoices not Matched to a
PO

» Select “Create Invoice without
PO” from the Tasks list

Supplier Portal

Tasks
Orders

+ Manage Orders

« Manags Schedules

- Acknowledge Schedules in Spreadshes

Shipments

+ View Receipls

- View Retumns

Invoices and Payments

+ View Payments

Negotiations

« View Active Negofiations

+ Manage Responses
Auctions from Seller

« View Active Seller Auctions

- Manage Seller Auction Bids
Qualifications

+ Manage Questionnaires
+ View Qualfications

Products
+ Manage tem Change Orders
Company Profile

« Manage Profie

Requiring Attention Recent Activity Transaction Reports
Last 30 Days Last 30 Days
Orders changed or canceled 3 PO Purchase Amount
Orders opened 51 Invoice Amount
Receipts 18 Invoice Price Variance Amount
Payments 4
.~
25

M Invoices Overdue

Supplier News
Welcome to the London Stock Exchange Group (LSEG)!

\We are committed to evaluating new and adaplive Suppliers to meet our evolving needs. We look
for strong  high-quality and attractive offerings that build long lasting
partnerships. We partner with our Suppliers to drive savings, ensure compliance, manage demand
and reduce supply chain risk to drive LSEG's profitability and competitive advantage. LSEG is
committed fo making Supplier Sustainability an integral part of the way it does business. You can
find more about LSEG's sustainability ambifions here - as link:

nitps:iwww Iseg com/enisustainability-strategy

Invoi

ng

* e aim io pay all Invoices with correct Purchase Order (PO') numbers as per the contracted due
date or as per the terms and conditions

*\We operate a strict no-PO-no-pay policy which means you must have a valid Purchase Order
before starting work and submitting an Invoice for payment.

= Always ask for a PO from your LSEG contact.

* LSEG standard payment terms are Net 60 days from the date the Invoice is received by LSEG
except where country laws and legislation dictate that separate payment terms must be applied.

AP Invoice Queries
If you have any questions or issues, please contact Accountspayable@lseg.com
Purchase Order Terms and Conditions

You can find more about LSEG's terms and conditions for Purchase Orders here - as link:
Lhtip:iiw lseq rms_and_Conditions_of_Purchase. pdf

Supplier Support

ITyou have any questions or issues, please contact Accountspayable@Iseg.com

108K GEP
292K GBP
0 GBP
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Supplier Portal Transactions

2. Create Invoices not Matched to a

PO (2]
Select or Enter the Supplier Site
Enter the Invoice Number

Create Invoice Without PO v - B EZX

Supplier FudgsLeam Training Supplier (Extemal) Remit-to Bank Account | XXXX0888 = * Number | INV541_NP

Taxpayer ID

L] Unique Reminanu\denl\ﬁer\:| * Date | 30-Sep-2025 r_ﬁ
» Enter the l Dat

n er e nVOIce a e = —_— = Unique Remittance Identifier Check Diql(D * Type

. _ _ . P—— Inei Carncy

» Enter the Invoice Currency g NN ) e e
. T

« Enter the Requester email

Customer

. . ,c“mmermpawm“ Name FTSE Intemational Limited * Requester Email | Shelley HamerLec@iseg.com
ote: Invoices can nNot be backdate : 10 Falmctr S LONGON, Londen, ECH LS,

4
Address  yNTED KINGDOM

Requester Name  shelley hamer-je
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3. Create Invoices not Matched to a
PO

* In the Lines Region, click on the “+”
icon to Add Lines

* Enter the Line Amount

©

Lines

|/'u"|ew-r\ + |§ X |, Cancel Line\|

* Number * Type

Ship-to Location

Ship-from Location Tax Classification

* Amount

Invoice Line Description

2 ‘ ftem

v |

2.500.00‘

H‘ Invoice Without PO

2,500.00
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4. Create Invoices Matched to a PO

* Click on the Attachments “+” icon 0
to add the required Invoice .pdf as Attachments «
attachment

|:Actions v | Vieww = X

* Click on “Choose File” to select

. . Type Category * File Name or URL Title Description Attached By
and upload the invoice = | | I
. File w From Supplier v I No file chosen Carlo Breden}
+ Click on “OK” = (o]

4

Rows Selected 1

[ ok | | cancel |
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4. Create Invoices not Matched to a
PO

e Click on “Submit” to submit the
Invoice

Create Invoice (3

Identifying, PO

Supy

Taxpayer ID

Supplier Site

Address

‘Supplier Tax Registration Number

Customer

Customer Taxpayer ID

Lines

Vieww & 3 B [ Cancelline |

Purchase Order

* Number * Type
* Number * Line

2 541P00... 1

Total

FudgeLeam Training Supplier {Exteral)

15 Wickham Road, BECKENHAM, Kent, UNITED KINGDOM

)

Consumption Advice

* Schedule  Number Line

Item Description

Oracle Training Material

Remit-to Bank Account | XXXX0888 v

Unique Remittance Identifier Check Digit \:I

Descri

o]

Attachments None =

Name FTSE Intemational Limited

10 Paiemoster Square, LONDON, London, EC4M TLS,

AddresS  ITED KINGDOM

Ship-to Location

UK London (10| v

Available

Tax Classification Quantity

o)

Y.

* Number __mv5410054
* Date | 30-Sep-2025 Y

Type  Invoice
Invoice Currency GBP - Pound Steriing

Payment Currency GBP - Pound Sterfing

Invoice Line
Description

Quantity Unit Price UOM * Amount

4,000.00

4,000.00
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