
 

 SEDOL Masterfile 
 

 

User Guide 
 

 

 

Version 2.0  

November 2016 

 





Contents 
 

 

 

1.0 Introduction  4 

2.0 Welcome Screen  5 

3.0 Folders  6 

3.1 Folders Summary  6 
3.2 Accessing Folders  7 

4.0 Data  8 

4.1 Searching for SEDOLs  9 
4.2 Active Basket  13 
4.3 Data Layout  14 
4.4 SEDOL Drilldown Overview  17 
4.5 SEDOL - Drilldown View  18 
4.6 Customising Data View  20 
4.7 Add Custom Filter View  22 

5.0 Data Viewing and Exporting  24 

5.1 View SEDOL Details in HTML  24 
5.2 Export Issuer Details  25 
5.3 Export Security Details  25 
5.4 Export Market Details  27 

6.0 SEDOL Creation  29 

6.1 Create New Issuer with SEDOL  29 
6.2 Create SEDOL under an Existing Issuer

   31 
6.3 Create New OPOL under an Existing Security

   32 

7.0 Bulk Upload  33 

7.1 Export Bulk Upload Template  33 
7.2 Import the Saved Bulk Template  34 
7.3 Bulk Upload Last File  36 
7.4 Bulk Upload All Files  38 
7.5 Bulk Upload Example for Funds  39 

7.6 Bulk Upload Example for Call WTS, PUT WTS 

and WTS to SUB for ORD  39 
7.7 Bulk Upload for Notes ILN and ELN  

   39 
7.8 Bulk Upload Example for PAR Value & NPV

   39 
7.9 Bulk Upload for Subscription Rights  

   39 
7.10 Mandatory Fields for SEDOL creation 

   39 

8.0 Update Requests  40 

9.0 Appendix – Supporting Reference Data

  41 

9.1 SEDOL MIC Codes  41 
9.2 SEDOL Security Types  Format  41 
9.3 SEDOL Spec Tech (Spreadsheet)41 
9.4 SEDOL Country Codes  41 
9.5 SEDOL ID Linkage example  41 

 

 



Introduction 
 

 

 4 

1.0 Introduction 

The Stock Exchange Daily Official List codes “SEDOLs” were introduced by the London Stock Exchange (the 
Exchange) to the UK market in 1968, as a means of identifying securities that were traded on the London Stock 
Exchange. Nowadays a SEDOL can be assigned for any security whether it is unlisted or indeed traded/listed on 
any Stock Exchange or trading venue. SEDOLs are now used by financial markets as one of the main identifiers of 
globally traded securities. 

 

The Exchange has over 20 years of experience as the UK’s National Numbering Agency for the assignment of 
International Securities Identification Numbers (ISINs) and Classification of Financial Instrument (CFIs) and is also 
a member of the Association of National Numbering Agencies (ANNA). 

 

The SEDOL Masterfile (SMF) hosted on the UnaVista platform enables you to search, filter and create SEDOLs in 

the SMF Database. You can also create multiple SEDOLs by using the Bulk Upload functionality (subject to 

specific Bulk Upload training and permission). In addition to this, you can also challenge or query a SEDOL by 

submitting an Update Request online.
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2.0 Welcome Screen 

Once you have successfully logged on to the SEDOL Masterfile database, the following Welcome screen is 
displayed. 

 

 

 

If you are unable to view the welcome screen above and you hold a SEDOL licence please email 

smfnewissues@lseg.com so we can investigate this further

mailto:smfnewissues@lseg.com
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3.0 Folders 

3.1 Folders Summary 

The Folders pane is displayed on the left side of the screen just under the Navigation Settings box, within this pane 
a selection of folders would be available for you to access. Available folders will depend on your user profile and 
additional subscription services. 

 

 

 

 SEDOL Masterfile Issuers – Contains a list of Issuer names as displayed in the SMF database. 

 SEDOL Masterfile Securities – Contains a complete list of SEDOLs as displayed in the SMF database. 

 Bulk Upload Last File – Contains the last Bulk upload file uploaded by the user for SEDOL assignment. * 

 Bulk Upload All Files – Contains all of the Bulk upload files you have uploaded since receiving the Bulk 
upload permissions. 

 Bulk Upload Documentation – Contains the relevant templates/documentation required to populate the Bulk 
upload form. 

 SEDOL Masterfile Reference Data Dictionary – Contains pre defined enumerated values used within the 
SEDOL Masterfile data set. 

 

* Subject to specific Bulk Upload training and permission. Please email smfnewissues@lseg.com.  
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3.2 Accessing Folders 

To access a folder click on the number next to the right of the folder name. 

 

 

 

The contents of the folder will be displayed in the right pane. 

 

 

 

Note: Please note that when you hover over a column, a tooltip is displayed, which provides more information 
about the folder. 
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4.0 Data 

The Data section covers the following topics. 

 

 

 Searching for SEDOL – 4.1 

 Data Layout – 4.2 

 SEDOL – Drilldown View – 4.3 

 Data Drilldown View – 4.4 

 Customising Data – 4.5 

 Add Custom Filter View – 4.6 

 Field/Column Filter – 4.7  

 Column Filter Different Options – 4.8 

 Active Basket – 4.9 
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4.1 Searching for SEDOLs 

You can search for a specific SEDOL within the database by using the Search button within the Navigation 
Settings pane. The Search functionality enables you to search reports based on a specific criteria, such as 
SEDOL, ISIN & Issuer name. 

 

 

 

To search  

1. Enter the string that you want to search by in the Search text box within the Navigation Settings pane.  

,  

2. Click Search. Available matches will be displayed in the right pane. 
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4.1.1 Pre-Configured Custom Search 

The Search drop-down within the Navigation Settings pane, displays a list of pre-configured searches.  

 

 

 

The following pre-configured searches are available: 

 

 Issuer – Search by the Issuer of the instrument. 

 Expiry Date – Search by the instrument’s expiry date. 

 Country Of Register – Search by the Country where the share holder register is based 

 OPOL – Search by the Official Place of Listing or in absence of that it would be the Place of Trade. 

 Security Group – Search by the Security group (Equity/Debt/Other). 

 Security Description – Search by description of the security. 

 TIDM/Exchange Symbol – Search by the TIDM or Exchange Symbol. 

 LEI – Search based on the LEI (Legal Entity Identifier). 

 

Depending on which pre-configured search is selected, further search criteria fields may be given on the system 
across a selection of Search Identifiers (as listed above). For example, if you select Expiry Date from the Search 
drop-down, the From and To fields will be displayed. 

 

SEDOLs that match the search criteria will be displayed in the right pane. 

 

This view will differ depending on the search criteria. For example, the Issuer search results displays a split screen 
with the top level showing the number of instruments issued per Issuer and the bottom screen displaying a 
drilldown to the individual instrument SEDOLs. 
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 Issuer Search 

Select Issuer from the available options given in drop-down. Populate the first word in full and a couple characters 
of the second word then click search. 

 

 

 

 Expiry Date Search 

Select Expiry date in the drop-down. Populate the respective From and To dates then click Search. The SEDOLs 
matching the entered date range will be displayed in the right pane. 

 

 

 

Note: The date format is always in the UK format (DD/MM/YYYY). 
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 Country Of Register, OPOL, Security Group, TIDM/Exchange Symbol   

Select the Country of Register, OPOL, Security Group or TIDM/Exchange Symbol in the drop down and populate 
with the respective value, then click Search.  

 

 

 Security Description 

To search records based on Security Description, select the value that you want to search for within the Starts 
With drop-down box, then click Search. Matching records will appear in the right pane 

 

 

 ISIN Search 

Select ISIN from the available options given in drop-down. Populate in full with the ISIN code, then click search. 
Matching records will appear in the right pane 
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4.2 Active Basket 

The Active Basket feature enables you to create a custom selection of SEDOLs and displays them in a separate 
tab. You can also extract the data into a text file or an Excel spreadsheet by using the Export function available in 
the Options drop-down list. 

Note: In the Active Basket, you can add only the records that are displayed in the same folder and not records 
displayed in other folders. 

4.2.1 Add Records to Active Basket Selection 

1. Select the check box next to the record(s) that you want to add to the basket. 

2. Click the Add Active Select Basket icon to add the record(s) to the basket. The Active Selection 
Basket is displayed to the left of the active tab. This tab displays a number corresponding to the number of 
the records that are added to the basket. 

 

3. Click the Active Selection Basket tab to view the contents. The Active Selection Basket page will display 
the same buttons, options and functions associated with the Original View. 

4.2.2 Remove Records from the Active Selection Basket 

1. From the Active Selection Basket, select the record(s) that you want to remove from the Active Basket. 

2. Click the Remove Active Basket icon. The selected record is successfully removed from the Active 
Basket. 

Note: To remove all the records from the Active Basket, click the check box next to the column header (i.e. the 
check box just below the Options button). This will select all the records and then click the Remove Active 
Selection Basket icon. 
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4.3 Data Layout 

SEDOL Masterfile Issuers folder 

Issuer level information is displayed within this folder. From here you can drilldown into  the selected Issuer to view 
the individual instrument SEDOLs. 

Note: You can further drilldown on the selected SEDOL to access the Market level information. 

 

 

 

 

SEDOL Masterfile Securities folder 

Security level information is displayed within this folder here you can drilldown into a selected SEDOL to view 
Market level information. 
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Note: If you click on the Issuer name within this folder it will reload the page. It will show the selected Issuer name 
and all of the SEDOLs issued under that Issuer name.  
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Data Layout – General view 

The page is divided into different regions. Each region within the page is highlighted and explained below: 

 

 

 

The tab header at the top displays the name of the page view. Just below this there is a row of buttons, such as 

Options , Refresh View  and Active Basket  is displayed. Few additional buttons might also be 
displayed depending on the functionality of the page. 

 Option – Click the   drop-down arrow to view all the different options available. Using these options you 
can customise how the records appear in the right pane by Adding/Removing Custom Filters and exporting the 
current views in various formats, such as .csv, Excel, PDF, etc. If you want to undo the changes that you have 
applied to the data (such as sorting, applying filters or changing the position of the columns – refer Customising 
Data), click the Reset View options from the Options drop-down list. The Reset View option erases all the 
changes done to the data and retrieves it to the original state. 

 

 Refresh View – Click the Refresh View icon  to reflect the recent changes. 

 

 Active Basket – Click the Active Basket  icon to create a custom selection of records and display them in 
a separate tab. For more details, please refer the Active Basket topic. 

 

The bottom of the report page displays the total count of pages and the page that is currently displayed. It also 
displays the number of records that are displayed per page along with the total count of records. If a record(s) is 
selected, the bottom of the screen displays the number of rows that are selected. If all the rows on a page are 
selected, then a Select All button will be displayed at the end of the screen. Click this button to select all the rows 
across all the pages. 

 

Note:  The Select All button will be available only when you select all the records on a page. 
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4.4 SEDOL Drilldown Overview 

To view the details within a respective drilldown tab, click any tab whilst in the drilldown view.  

 

The Issuers screen displays the following drilldown tabs: 

 Securities – Displays the details of all the securities under the selected Issuer. 

 Active Securities – Displays all the active securities under the selected Issuer. 

 Inactive Securities – Displays all the inactive securities under the selected Issuer. 

If you want to open a specific drilldown tab, from the Issuers section, right-click the respective row. A shortcut menu 
is displayed. Point to Drilldown, a list of all the available drilldown tabs is displayed. Click on the drilldown tab 
name whose details you want to view. 

A further drilldown is available from within the Securities tab and to view this drilldown tab; right-click the SEDOL 
from the Security tab. A shortcut menu is displayed. Point to Drilldown and then click Market. The Market 
drilldown tab is displayed as shown in the below image: 
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4.5 SEDOL - Drilldown View 

 

4.5.1 SEDOL Masterfile Issuers folder 

1. On the Issuers screen, right-click on the required issuer row  to access the shortcut menu: 

 

 

 

2. On the shortcut menu, click Drilldown. The drilldown section is displayed below the Report Section view. The 
first level drilldown view displays all Securities under the selected Issuer. Alongside the Securities will be 
Active Securities and Inactive Securities tabs. 

 

 

Note: If more than one Drilldown tab exists, then by default the first tab will be displayed.  
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4.5.2 Drilldown - Securities folder view 

 

 

The Securities screen displays the following drilldown: 

 Market – Displays the market details (MIC, TIDM & Exchange Symbol) of the selected SEDOL.  

 

4.5.3 Drilldown – Report View 

The Report Data Drilldown view displays the related data in the panel below the Report section. 

For ease of viewing, the following additional functions are available when you right-click the heading of the 
drilldown tabs: 

 Split Right – Select this option to split the drilldown pane into two and show the tab side by side with another 

tab. To restore the view, right-click on the separate tabs and select Split Left. 

 Copy To Top – Enables the user to move the drilldown tab up to the level alongside that of the original record 

view. 
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4.6 Customising Data View 

You can customise fields and the order they are displayed on the page including changing the position of the 
columns, hiding the columns, sorting by date or grouping of data. 

 

 

4.6.1 Move/Hide Columns 

Click and drag the column that you want to move and drop it into position where you want to place it.  

Hover over the column header towards the end, a drop-down arrow will appear to the right. 

1. From the drop-down menu, point to Columns. This displays a list of all the available columns available to 
view in the Database. Columns that are currently visible will be checked. Check / Uncheck a column to hide 
or make visible the respective column where required. 

4.6.2 Sort Data 

Click the column header that you want to sort. A Sort  icon with an arrow will be displayed on the 
column header. The position of the arrow represents if the data is sorted in ascending or descending order. To 
undo a sort, click Reset View from the Options drop-down list. 

4.6.3 Multiple Column Sort 

To sort data based on multiple columns, hold the CTRL key and click the respective column headers. A sort icon 
with a number is displayed on the column headers where the sort is applied. The number on the sort icon indicates 
the sequence in which the sort was applied. 
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4.6.4 Group By Columns 

To group data based on a column header, hover over the column header you want to group by and click the drop-
down arrow to the right. Select Group by this field option. To undo grouping, uncheck Show in Groups. 

 

Apply Group By Field filter 

 

 

Remove Group by Field filter 

Note: All customised data settings are saved upon exit. The last view is retained until modified (i.e. sorting of data, 
hiding the columns, and Grouping data by columns).  
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4.7 Add Custom Filter View 

The Add Filter View option creates a separate tab containing the filtered data. The tab is saved and will remain 
available to you even when you log off and log on again. 

4.7.1 Add Filter View 

1. Click the drop-down menu, and from the drop-down options, click the Add Filter View. The 
Filter View screen is displayed. 

2. Type Filter Name. 

3. Choose the field that you wish to filter by select the Operator (Equal, Greater than, etc.) and select the 
value from the drop-down list. 

4. If you wish to link multiple filters, select AND or OR from the Logical Operator drop-down list, and then click 
the Add Filter Row. This displays a blank row to link. 

5. Click the Filter button to apply the filter. The filter will be applied successfully and all the SEDOLs that 
match the filter condition will be displayed in a new tab. The default view will also be displayed next to the 
filter view. 

Note: UnaVista saves your applied filter settings, so the next time you log on to your system the same filter(s) will 
be applied. 

4.7.2 Remove Filter View 

To remove the applied filtered view, from the Options drop-down list, click the Remove Filter View. To remove all 
the filters applied to the page, click the Remove All Filter Views. You can also filter records based on fields and 
columns, for more details please refer the Field/Column Filter topic. 

4.7.3 Field/Column Filter 

You can also filter records at field and column level. 

Field Filter 

1. To filter by a specific field value, on the report right-click the field value you want to filter by. A shortcut 
menu is displayed. 

2. From the shortcut menu, click the Filter For option. The record(s) that match the field condition will be 
displayed. 

 

Column Filter 

The Column filter allows you to filter the records by the data strings or specific column values. 

To access the column filter 

1. Hover the mouse over the column header, a drop-down arrow will appear next to the column name. 

2. Click the drop-down arrow  a menu with different options is displayed. 
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3. From the drop-down menu, point to Filters and then click the appropriate value from the drop-down list or 
type characters in the data string fields. 

4. To search a record where the selected column is blank, select the Blank check box. 

5. To search non blank fields in the column, select the Not Blank check box. 

Note: The column header text to which the filter is applied will always be displayed in a Red font  

You can also search records using the Search functionality available within the Navigation Settings pane. For more 
details, please refer the Search SEDOL Records topic in this user guide. 

 

4.7.4 Column Filter – Different Options 

The Column Filter enables you to filter record records within the columns based on the following filter options: 

 Equals (=) – Displays record(s) that matches exactly the string entered in this field (this includes the spaces 

too) 

 Starts With ( a…) – Displays record(s) that starts with string entered in this field  

 Ends With (…a) – Displays record(s) that ends with the string entered in this field 

 Contains (…a…) – Displays record(s) that contains the string entered in this field 

 List Filter ( ) – Enables you to search for multiple strings at a time. For example, a list of SEDOLs or a list 

of ISINs. 

To search records using the Multiple List filter 

1. Enter the strings that you want to search, each on a separate row. 

2. Select the Filters check box. All available records that match the strings will be displayed as shown below: 
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5.0 Data Viewing and Exporting 

5.1 View SEDOL Details in HTML 

You can view the issuer/security and market details of a selected security in an easy-to-read HTML format. 

1. In the folders pane, click the number next to SEDOL Masterfile Securities folder. All the records will display 
to the right pane. 

2. In the right pane, select the record. View Details and Update Request buttons located at the top of the 
screen are enabled. 

3. Click View Details. A View Details HTML screen will pop up in a new window with details of the selected 
record.  

You can print or export this page as a PDF by clicking the Print or Export button respectively. 
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5.2 Export Issuer Details 

1. From the Issuers screen, filter the records based on the Country of Incorporation (COI) and Status. The 
filtered records will be displayed as shown below: 

 

2. From the Issuer screen, select the respective issuer row whose details you want to export. In the above 
image, the 1PM PLC and 2E2 Group Issuer are selected. 

3. Click the Options drop-down to the left at the top of the screen, click Export Current View As Excel 2003 
(.xls) or Export Default View As Excel 2003 (.xls). The exported excel sheet will download to the users 
default location and will also appear at the bottom of the screen when the user will then be able to can 
open natively. 

5.3 Export Security Details 

1. From the Issuer level, right-click the respective issuer row for the security details you want to view. A 
shortcut menu is displayed.  

2. On the shortcut menu, click on Drilldown. The securities of the selected Issuer are displayed in the 
drilldown tab. 

3. From the drilldown tab; click the Options drop-down and click either Export Current View As Excel 2003 
(.xls) or Export Default View As Excel 2003 (.xls). The exported excel sheet will download to the users 
default location and also appear at the bottom of the screen when the user will then be able to open the file 
natively. 
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To view only the details of the selected Issuer, from the drilldown tab, click the hyperlinked IssuerName. This will 
open a filtered view called the [SEDOL] Issuer (Filtered) as shown below: 
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5.4 Export Market Details 

1. From the Securities drilldown, right-click on the security whose market details you would want to view. The 
shortcut will be displayed. 

2. Click Drilldown. The Market drilldown tab is displayed along with the market details of the selected 
security as shown below: 

 

Please Note: Exports are limited to 5000 rows (of data) per entity per calendar month. 
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6.0 SEDOL Creation 

This section covers the following topics. 

 Create New Issuer and SEDOL 

 Create SEDOL under an Existing User 

 Create New OPOL under an Existing SEDOL 

 

Introduction 

The SEDOL Masterfile database enables you to create new issuers; new securities under an existing Issuer; and 
new SEDOLs for an Official Place of Listing (OPOL) or trading venue.  

Note: The Create Issuer and SEDOL and Create SEDOL buttons will be available only if you are assigned 
appropriate permissions. 

 

6.1 Create New Issuer with SEDOL  

Before creating a new Issuer the user must search and ensure that the Issuer does not already exist in the 
database. Users should do this by entering the 1

st
 word of the Issuer Name in full followed by couple of letters of 

the second word for distinction.  

Note: Duplicate Issuers will be made inactive and may affect resultant SEDOLs if also found to be duplicated. 

Once the user has made certain that a new Issuer is still required they can continue with the set up. 

1. Go to SEDOL Masterfile Issuers folder and click the number besides the folder to view results 

2. In the right pane, click Create Issuer and SEDOL button located at the top right corner of the screen. A 
new window “Create screen” will pop up. 
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3. Populate all highlighted fields where indicated, such as Security Sub Group, Security Description and 
ISIN etc. Certain fields within the Create screen will become mandatory depending on the values entered in 
preceding fields. Click Create. 

 

 

Note: Where you see   icon, click on this to auto generate the description.  

Once a new issuer and SEDOL are created, additional SEDOLs can be created by clicking the Create SEDOL 
button located in the drilldown tab in the security view. See Create SEDOL under an Existing Issuer. 



Create SEDOL – SEDOL Under an 
Existing Issuer  
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6.2 Create SEDOL under an Existing Issuer 

The SEDOL Masterfile web portal enables you to create SEDOL under an existing Issuer.  

Note: The Create SEDOL button will be available only if you are assigned appropriate permissions. 

 

SEDOL Creation 

Before creating a new SEDOL the user must by satisfied the security does not already exist in the database.  

Note: Duplicate SEDOLs will be made inactive. 

1. Click the number displayed next to the SEDOL Masterfile Issuers folder to access the folder. 

2. In the right pane, right-click the Issuer record to access Drilldown options.  

 

3. Click Drilldown.  

4. In Drilldown, click Create SEDOL located to the top right corner of the view. A new window “Create 
screen” will pop up. 

 

4. Populate all highlighted fields where indicated, such as Security Sub Group, Security Description and 
ISIN etc. Certain fields within the Create screen will become mandatory depending on the values entered in 
preceding fields. Click Create. 

Note: Where you see   icon, click on this to auto generate the description.  

 Once a SEDOL has been created for an Issuer, you can then create an additional OPOL for the existing security if 
required. 



SEDOL Creation 
– Create New OPOL Under Existing 
Security  
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6.3 Create New OPOL under an Existing Security 

As per SEDOL code allocation rules, one SEDOL is allocated per country for the official place of listing (OPOL) or 
in the absence of Listing, place of trade – also one per country). 

If a SEDOL Code already exists in the database for a Security but the Exchange or Place of Trade does not, you 
can create an additional OPOL (Official Place of Listing). 

Create New OPOL 

1. Click the number displayed next to the SEDOL Masterfile Issuers folder to access the folder. 

2. In the right pane, right-click the Issuer record to access Drilldown options. Click Drilldown.  

 

3. From the Drilldown view in the Securities tab select the SEDOL Code that requires a new OPOL.  

View Details, Update Request and Create OPOL buttons will be displayed at the top of the Security view 
tab. 

 

5. Click Create OPOL button. A new window “Additional Field(s)” will pop up. 

 

4. Select the Exchange or Place of Trade in the OPOL drop-down box for which you want to create a listing 
for the selected security. 

5. Select the trading currency in the Unit of Quotation drop-down menu for the listing. Click OK. 

If successful an OPOL will be created for the selected security code and a new SEDOL will be generated and 
display in the view. 
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7.0 Bulk Upload 

The Bulk Upload feature enables you to create multiple SEDOLs quickly and easily. Rather than creating the 
SEDOLs individually through the User Interface, you can manually upload a file into SEDOL Masterfile providing 
that all mandatory fields are populated to enable error free generation of a SEDOL code for the requested 
instruments. 

 

7.1 Export Bulk Upload Template 

1. Expand the Bulk Upload Documentation section and then click the number displayed next to the Bulk 
Upload Template folder to access the folder.  

 

2. From the right pane, click on the arrow to the right of Options then select Export Default View As Excel 
2003.xls. The exported file will be displayed at the bottom of the screen. 

 

3. Click on the excel template that is displayed at the bottom of the screen. This will open the template in 
excel. 
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4. Alternatively the template can be opened as a .txt file. To do this click the Export Bulk Upload Template 
button located at the top of the screen. 

 

 

 

5. Enter all the security details and then save the excel file as Text (Tab delimited) in your local folder.  

 

Details of which fields are mandatory / optional can be found in the [Bulk Upload – Sample Populated 
Templates] folder contained in the [Bulk Upload Documentation] folder within the interface.  

Note: For SEDOL MIC Codes and Security Types and Description format, please refer to the 9.0 Appendix 
- Supporting Reference Data section within this user guide. 

 

6. The template must be saved using the naming convention below: 

‘BULKUPLOAD XX’ – where BULKUPLOAD is one word and XX is any other text that you want to append 
to file name for distinction. 

 

7.2 Import the Saved Bulk Template 

1. From the Navigation Settings section; click the Import button. 

 

2. Browse and select the Excel template that you have saved on your local machine. 

3. Click Open. You will notice that a progress bar is displayed just beside the Import button, representing the 
progress (in percentage) of the upload. 
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4. Once the file has been successfully uploaded into the system, the file will be available within the Bulk 
Upload Last File folder. The data will be validated and processed according to the workflow. 



Bulk Upload – Sample Templates 
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7.3  Bulk Upload Last File 

The Bulk Upload Last File folder displays the details of the file that the user has last uploaded.  

To view details of the uploaded bulk, click the number displayed next to the Bulk Upload Last File folder. The 
details of the last uploaded file will be displayed in the right pane. 

 

 

 

The RowsLoaded column will display the total number of rows loaded, this includes the Header row. The 
RowProcessed displays only the number of rows within the uploaded bulk file. 

 

If there are any validation errors within the imported file then a validation message will be displayed on the screen 
as shown below: 

 

The Error Rows column within the Bulk Upload Summary screen displays the number of error rows within the 
uploaded file as shown in the below image: 



Bulk Upload – Sample Templates 
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If there are any validation errors, then a report of your bulk upload file will be sent to the registered email address 
as shown below: 

 

If there are no errors then an email will also be sent with the file attachment with the allocated SEDOLs. 

The Bulk Upload Summary screen also displays drilldown tabs, which displays the contents of the file and in 
addition to error codes as shown in the below image: 

 

You can also view the error details of the selected error row by drilling down on the error code. This drilldown will 
display details such as the error reason, error field, error value, etc. like the below image: 

 



Bulk Upload – Sample Templates 
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7.4 Bulk Upload All Files 

The Bulk Upload All files display details of all the files uploaded by the user. 

 



Bulk Upload – Sample Templates 
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7.5 Bulk Upload Example for Funds 

7.6 Bulk Upload Example for Call WTS, PUT WTS and WTS to SUB for ORD 

7.7 Bulk Upload for Notes ILN and ELN 

7.8 Bulk Upload Example for PAR Value & NPV 

7.9 Bulk Upload for Subscription Rights 

7.10 Mandatory Fields for SEDOL creation 

 

List of Bulk upload errors 

 

 

 

http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljyn3/6522/161698/BULKUPLOAD_EXAMPLES_FOR_FUNDSv2.xls?_ga=1.268404622.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljyn1/6522/161696/BULKUPLOAD_EXAMPLES_FOR_CALL_WTS__PUT_WTS_AND_WTS_TO_SUB_FOR_ORDv2.xls?_ga=1.1418289.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljyn5/6522/161700/BULKUPLOAD_EXAMPLES_FOR_NOTES_ILN_AND_ELNv2.xls?_ga=1.1418289.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljyn7/6522/161702/BULKUPLOAD_EXAMPLES_FOR_PAR_VALUE___NPVv2.xls?_ga=1.104833792.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3lk7n5/6522/161762/BULKUPLOAD_EXAMPLES_FOR_SUBSCRIPTION_RIGHTSv2.xls?_ga=1.265142415.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynp/6522/161708/Mandatory_Fields_for_SEDOL_creation_Create_screen___Bulkupload_June_2016v2.xls?_ga=1.4622643.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-21/3ls5w3/6522/161960/Bulkupload_Error_list.xls?_ga=1.8883381.188667097.1439297142


Additional Functionality 
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8.0 Update Requests 

Any registered user can send requests using the web portal to notify us of any changes or to make against a 
SEDOL. 

The request is then reviewed by the SEDOL Masterfile Operations team and if approved the SEDOL will be 
actioned accordingly.  

To send an Update Request 

1. Select the SEDOL you wish to update/query by using the Search function in the Navigation Settings pane. 

2. The Update Request button will be enabled located at the top of the screen.  

Note: You can update only one record at a time. If you select multiple records then this Update Request 
button will be disabled. 

 

3. Click the Update Request button. The Additional Field(s) screen is displayed. 

 

4. Select the Effective Date from when you want the corrections/updates to be made. 

             Note: The Effective Date must be a date in the future. 

5. Type the details of the update in the Request box. This can include web links. 

6. If you have a file that you want to upload as an evidence of your update requirement, browse and select 
and attach the appropriate file. 

7. Click OK to submit. You will be notified that your update request has been logged and received by the 
SEDOL Masterfile Operations team. 

Note: The fields highlighted in red are mandatory fields and needs to be completed 

 

 



Appendix – Supporting Reference Data 
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9.0 Appendix – Supporting Reference Data 

9.1 SEDOL MIC Codes 

9.2 SEDOL Security Types and Description Format 

9.3 SEDOL Spec Tech (Spreadsheet) 

9.4 SEDOL Country Codes 

9.5 SEDOL ID Linkage example 

 

 

 

 

http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynt/6522/161712/SEDOL_MIC_Codes_Nov_2016v2.xls?_ga=1.30187839.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynr/6522/161710/SEDOL_Security_Types_and_Description_format_June_2016v2.xls?_ga=1.30187839.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynw/6522/161714/SEDOL_Spec_Techv2.xls?_ga=1.264742799.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynm/6522/161706/SEDOL_Country_Codes_June_2016v2.xls?_ga=1.264742799.188667097.1439297142
http://www2.londonstockexchangegroup.com/l/6522/2016-11-17/3ljynk/6522/161704/SEC_ID_Linkages.xls?_ga=1.264742799.188667097.1439297142
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